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PHONE SCRIPT FOR LOCAL (PARISH AND TOWN) COUNCILS 
Find your MP and their contact details at https://members.parliament.uk 
“Hello, I am from XXXXX.” 
“I would like to arrange a meeting with to discuss our work, the issues affecting local councils in the area, and how we can support you.” 
“We would like to schedule an online slot at your local surgery on or after 2 February 2021. 
[At this point, you could be asked to put your request in writing, take note of the address/email address - you may want to use the example email or letter] [If you can continue on the phone call, let them know who is attending the meeting online] "At this time, XXXXX will be attending the online meeting." [Once the time and location have been agreed, close by saying you will write to confirm details and confirm a Zoom / Teams link for the call] "I will send an email to confirm the details / I would be very grateful if someone from your office could please confirm all of the online surgery details in writing after this call. Thank you for your help."
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